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	APPROVAL OF INVITATION TO TENDER


	Project:
	[INSERT PROJECT NAME]

	Contract Package:
	[Insert Title]

	Contract Number:
	[Insert Contract No]

	Scope of Work
	[Insert Synopsis – 1 to 2 lines]

	ITT Release Date:
	[Insert Planned RFP Issue Date]

	Originating Dept:
	[Insert Department who Originated Requisition]

	Contract Specialist:
	[Insert Name]

	Date:
	[Insert Date RFP Issued for Approval]
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	REVIEWED BY:

	Department
	Name
	Signature
	Date

	Engineering 
	[Insert Name]
	
	

	Construction 
	[Insert Name]
	
	

	Project Controls
	[Insert Name]
	
	

	HSS&E
	[Insert Name]
	
	

	[INSERT OTHERS AS NECESSARY]
	
	
	



	APPROVED BY:

	Title
	Name
	Signature & Date
	Date

	Contracts Management Department  Manager
	
	
	

	Project Manager
	[Insert Name]
	
	



	DISTRIBUTION:
	Original Returned to Contract Specialist
Copy to Document Control (including RFP Document) 
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